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The Accession number allocated to the archive will consist of an MDA code, a full year number and a sequential number. An additional part number sequence will be required for Registered/Significant finds. 

1. MDA Codes
· LCMS: LANMS
· Ribble Valley Borough Collection, Clitheroe: LANCL

2. Numbering Conventions

· The Archive Accession number  
This is the number allocated to the archive in its entirety and should be quoted on all correspondence, all parts of the documentary archive, bulk finds bags and archive containers:

Example: LANMS.2009.1

· Part Numbers
Each Registered/Significant find should be given a unique part number. It is acceptable for the Registered/Significant finds number to double as the part number however the part numbering sequence must always begin at '1'. This number should be marked clearly on the object/label and object container: 

Example: LANMS.2009.1.1; LANMS.2009.1.2; LANMS.2009.1.3…etc.
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