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Music and Drama Performance Sets:

Recommendations for Responder Libraries
Responses to speculative enquiries made to lists should be made direct to the list poster, and not to the entire list.  Responses to speculative requests must be followed up by the requesting library within two working days.  If a location has been directly approached and has been exclusively requested to supply a performance set, the response time allowed will remain at twenty-one working days.
Both the requester and the responder libraries should keep meticulous records at all stages.
Responder libraries are not expected to contact societies outside their area or authority on behalf of requester libraries (for example in the case of recalls) all such liaison should be between the requester library and the society or the individual making the reservation.
The responder library may charge for damaged items, including any indelible markings.
The responder library may charge replacement fees in the case of missing items, which may include administration and re binding costs.

The responder library is responsible for the following:

Completing an accurate inventory of items contained in the set, including the request number, details of the binding, wallet or casing, and any damage prior to supplying the loan.  
Keeping a copy of the inventory for their own records

Enclosing a copy of the inventory with the set 

Checking the returned set against the original inventory
Performance Set Loan Period Guidelines
Recommended loan period is last performance date + 7 days

Recommended maximum loan period is 6 months
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